Management Services Circular No: 04/2014

My No: DMSiCir/ 04/2014
- Department of Management Services
‘General Treasury
- ‘Colombo 01
$25.09.2014

All Secretaries of Ministries
~ Chief Secretaries of Provincial Councils

Chamnen of Public Czarporaﬁuns Statutefy Bodies, State Bzmks and
' -(mvarmnent lwned ﬁ”omp : zes o !

A’s tht: meeting af Cabinet uf MJmsfers heid on 20.06. 2613 it was decxdeci 1o appiy the
: _:_'-Gﬁimai Language Policy im; etited in Public Service nd menmal Publie 5Semce fo:-

~ Public Corporations, Statutory Bﬂdles@ State Banks and Fully Owned Government
‘Companies, too.

QZ. Acecxrdmg}y, all oﬁicers 1€ eei on or -aﬁer o1 0? 2013 shnuid acqmra ‘the

-.&nguf!%@ in whl_cﬁ-:- ﬁ!&ﬁh Gfﬁc_
circular or entering the service.

03. The g}mﬁmency- eve nin
; assigned to the posts ceﬁ}misi of faur
be passed and i incentives to be paid are as follows.

and functi

PTO




Proficiency | Salary Code Test to be passed | Incentive paid *
Level | (As per Management
Services Circular
No.30)
‘ Categoryl HM, AR2 The written test and [ A once and for all|

7 ] oral test relevant to | allowance of Rs.25,000/= :

proficiency level 1 and a monthly allowance
equivalent to one salary
increment.

Category 2 MM, AR1 The written test and | A once and for all
oral test relevant to |allowance of Rs.22,500/=
proficiency level 2 and a monthly allowance

equivalent to one salary
increment.

Category 3 M, MA “The written test and | A once and for all

: oral fest relevant to | allowance of Rs.20,000/=
proficiency level 3 and a monthly allowance
‘eqﬁivalent* to one salary

_ increment.

Category 4 PL :'*I_“he written test and | A once and for all
oral test relevant to | allowance of Rs.15,000/=
proficiency level 4 and a monthly allowance

equivalent to one salary
increment.

*This monthly allowance equivalent to a salary increment under this incentive allowance
should not be taken into account in computation. of Pension/ EPF/ETF or gratuity. This

allowance should be applicable only to the officers of each institution who were recruited
before 01.07.2013.

04.  Written tests in respect of the categories referred to in paragraph 03 should be

conducted by the Department of Examinations on behalf of the Department of Official
Languages and the oral tests by the Department of Official Languages, twice a year from
2014 onwards.
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0S.  If an officer has obtained an ordinary pass for Sinhala/Tamil subject as a second
language he /she will be exempted from the requirement of passing the written test referred to
in the above four proficiency levels.

06.  As an alternative for the written test and the oral test relevant to the proficiency Level
3 and 4, passing a written test and oral test after completion of a course covering duration ef
100 and 150 hours conducted in conformity with the syllabus approved by the National
Institute of Language Education and Training, will be adequate.

07.  If any officer has already fulfilled the alternative qualifications applicable to any
proficiency level which is not included in paragraph 03 above, exemption could be granted
from the requirement of acquiring the pr_escribed language proficiencies with the concurrence

of the Commissioner of Official Languages.

08. A If the officers fail to acquire the required language proficiency as per the provisions of
this circular within the prescribed period, actions should be taken to stop the payment of
salary increments to such officers immediately after the lapse of the prescribed period. The
stoppage of salary should be effective until they fulfil the relevant proficiency.

09.  If the officers who have joined the service of Public Corporations, Statutory Bodies,
State Banks and Fully Owned Government Companies prior to 01.07.2013 acquire the
language proficiency prescribed for the service level of which they currently serve in, at their
own desire, such officers will become eligible to receive the incentive referred to in
paragraph 03 above.

10.  An officer who has once acquired the proficiency of other official l_anguage is net
required to fulfil the proficiency of the other official language in grade based promotions
within the same working station but, in appointing an officer to a different post even within
the same work stafion, such officer should acquire the proficiency of the other official
language relevant to the post.

11.  The officers who enter the Public Service in English Medium should acquire the
official language proficiency as follows:
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i Proficiency in one official language as that of a native speaker and in the other
official language as that of a second language speaker.

. The official laniguage in which such officer should obtain the proficiency of a
native speaker can be as per the choice of the officer. The first language
proficiency should be acquired within the prdbétiﬂnary périod and the second
language proﬁcwncy should be obtained within five (05) years of entering the
service.

M. If an officer who entered the service in the English Medium, has passed the
subject of Sinhala/Tamil Language and Ltterature at th’e;-' GCE. (O/L)
Examin mﬁ prior to entering the service or while in the service, he can be

- consi ered as having fulfilled the reqmremeni of obtaining the level of first

language proficiency in that official 1anguage “

Iv. fﬁma__of’ﬁcer who joined the service in Enghsh medmm can appiy i‘hﬁ provisions in
| 1 pamgraph 03 to obtain the relevant Secfmd L;mguage Pmﬁcxency

¥ AR Gfﬁcers who joinied the service o‘f ?ub':lic Gﬂrgsé}i“a".ﬁans : Sﬁiﬁitéf}* B'édieg, State Banks
and Fu!ly Owned quemmmt Campames in English medium can receive the incentive

. _anguages aﬁd, Social Integration will take action to
formulate a study pack for each Category based on the syllabi proposed by the Expert
Committee meéntioned. in Cabinet decision dated 2013.06.20, to prepare course modules
befitting each :_ -__caency level amrdxﬁgly, to present such course modules in- the form of

mtetactwe' :Bs, and also to pﬁbhmza bfﬁci

f_{zmguage course modules thmugh electmmg

and print media.

; 14 Until the modules indicated in paz’agraph 13 above are prepared, the Commissioner of

 acquisition of aﬁicialli_;.;

¢ pmﬁmency, pubh sh the scanned PDF copies of the said books
in the official website of the Department of Official Languages, print an adequate number of
copies of such books and infroduce a mac_h_amsm to make such books accessible to the
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Officers serving in Public Corporations, Statutory Bodies, State Banks and Fully Owned

Government Companies whe require them.

15.  The Department of Official Languages in association with the Department of
Examination will take action to provide for the reference of officers serving in Public
Corporations, Statutory Bodies, State Banks and Fully Owned Government Companies, sets
of model question papers formulated to suit each proficiency level based on the syllabus
prescribed for each Category set out in paragraph 03 above,

16. A committee comprising of the following officials is appointed to examine issues that
may atise from time to time pertaining to the official language proficiency of Officers,
including the determination of the specific official language proficiency level applicable to
o.ffmers in the institutions of which cadre and salary scales have not been approved after
res’trucmrmg respective institutions as per the Maﬁagement Services Circular No. 30.

insututmns,, if any, which aIrcady pay incentives with respect to the ofﬁczal Ianguage

pmﬁcxemy should wnsuit the i@kiowmg commntae in order to make adjusﬁnents to the
allowances as per this circular.

L DH‘QGK}I Generrai of Management Services {Chaxrgcrson}
0. Director General of Public Enterprises / Director General of National Budget
II.  Commissioner of O i' oial Languages

17. Action should be taken to gi;?.e*s p‘ri{)r;iiy to those who possess proficiency of official
language prescribed by the provisions of this circular, when applications are called for
foreign scholarships, training or postgmdﬁate coutses, as a token of appfcmaﬁoﬁ of the sazd
proficiency. :

18. The pmﬂs;;ons m_ : "_Espect of the Bther official language stipulated in all Schemes of

Recmﬂmen‘ts of Public "Cﬂrpc}mtmns, Statutory Bodies, State Banks and Fuliy Owned
Government Companies should be treated as amended by this circular.

Sgd. P.B.Jayasundera
Secretary to the Treasury
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Copies-

Secretary to the Presiﬁent

Secretary to the Prime Minister

Secretary to the € a&ine.t of Ministers

Secretary, Ministry of Public Administration and Home Affairs
Secretary, Ministry of Education 4

Secretary, Ministry of National Languages and Social Integration
Auditor General - '

Secretary, Public Service Commissions

Secretary, National Pay Commission

R I O

- 10. Secretary, Finance Commission
11 Commissioner General of Examinations-Department of Examinations
12, Director General, Department of Pubhc Enterprises
13. Director General, Department of National Budget
' 14, Commissioner of Official Languages- Department of Official Languages
15, General ife |




