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01.

02.

2.1

Details of buildings required for maintaining government institutions

Name of the Ministry / Public Institution / Project:-

Details of utilization of buildings:-

Details by Sub Unit of the Institute

Fach of the sub-divisions
of the institution

Number of
staff
officers in
each
division

The space required
for the sub-divisions
in square feet

The area currently
using in square feet

Does this building

space belong to the
institution? .

Whether it is rented
or leased?

Ex:
1. Establishment Section
1. Accounts Division

v. common *

* Commonly used spaces include corridors, public areas, canteens, toilets, etc.

Annexure



2.2

03.

04.

Details on the overall utilization of the buildings in the institution

feet)

the space in brief

requirement

Addresses Total space in the Unused space, when maintaining the Estimated space for future needs
of the building premises institutional functions
buildings (Square feet) Space (square | The reason for not using Reason for the Area required in

Square feet

Details if the functions of the institution are carried out in leased or rented buildings

Addresses Whether other Whether | Surveying | Monthly Has the Lease / Rent Details of rent or
of facilities are adequate | thereis Surface rent monthly rent Period lease holder
buildings | Parking | Necessary access been decided
obtained | space facilities for thruogh an
on lease / for clients people assessment
rent basis with done by the
special Valuation
needs Department?

Details of relevant buildings if the functions of the institution are carried out in the owned buildings

Addresses
of
buildings

Obtaining a Certificate of Conformity

Whether other facilities are adequate

Reference
number of the
certificate of
conformity

Reason if the
certificate of

conformity is not

obtained

Parking space

Necessary facilities for clients

Whether there is access
for people with special
needs




=

Details if the institution owns any building that the constructions are temporarily terminated

0s.
The place | Expected Have the The reason for The The date on which Physical Estimated Current Relevant
where the | reason to necessary terminating expected the construction Progress in total cost of costs Contractor
buildind is | establish approvals construction date of of the building Construction | construction
established the been obtained completion was terminated
building for the of the
construction? building

Details if the institution owns any building that cannot be used despite the construction has been completed

06.
The place Expected Have the The relevant Reason Date of The measures | Estimated total | Current Relevant
where the reason to necessary reference for not Completion | taken in this cost of CcOosts Contractor
buildind is establish approvals number, if the | using the | of Building | regard (In the construction
established the been obtained | certificate of | building present)
building for the conformity is
construction? obtained
-
07. Estimated basis of spaces for the above buildings?

08.

iii




09.

Location of the Size Details of Date the Purpose of
land ownership ownership purchasing the
recieved land
Details 1f the company has leased / rented out any building for other institutions
Address of the | The relevant Total Area | Rent per Has the Institutions The rent Reasons not to rent
building reference number | which square monthly rent who have period / lease the
number, if of has feet been decided obtained the remaining space
the square been thruogh an rented / leased
certificate of feet leased/ assessment building
conformity rented done by the
is obtained. Valuation
Department?




