UNIVERSITY GRANTS COMMISSION

COMMISSION CIRCULAR NO: 07 /2020 No. 20, Ward Place

Colombo 07

11th September, 2020

Vice Chancellors of Universities
Rectors of Campuses
Directors of Institutes

APPOINTMENT TO THE POST OF DIRECTOR OF AN INSTITUTE

The University Grants Commission at its 1037" meeting held on 27 August 2020 decided to
introduce the following procedure to be adopted in appointment to the Post of Director of an
Institute or Centre for Higher Learning established under Section 24A(1) of the Universities Act
No.16 of 1978 as amended.

1 Accordingly, the Board of Management of the Institute is informed to follow the
procedure mentioned below;

1

il.

Applications/Nominations for the Post of Director shall be invited by the}
Administrative Officer who is the Secretary to the Board of Management of the
Institute concerned, by a notice published in the national newspapers in all three
languages.

The Administrative Officer who is the Secretary to the Board of Management of
the Institute concerned shall advertise the vacancy within a period of one month
immediately falling prior to the period of 06 months, reckoning from the last date
of the term of the incumbent Director.

The applicants/nominees should be citizens of Sri Lanka and shall be less than 63
years of age.

The Board of Management of Institute concerned, shall appoint a suitable Search
Committee comprising three (03) senior academics in the rank of Professor or
above to search for and encourage eminent persons to apply. The Committee
should consist of the following ;

i) A Dean of the University to which the Institute concerned is attached, who
shall be the Chair
ii) Two Members Nominated by the Board of Management
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iv.

vi.

vii.

The prospective applicant/nominee shall be requested to submit a statement of
vision for development of the Institute, a brief account of what he/she proposes
to achieve, if appointed to the post of Director and a full Curriculum Vitae
including the date of birth of the applicant.

Where the present incumbent Director is an applicant, he/she shall give a report
highlighting accomplishments during his/her first period of the office, in addition
to the documents mentioned in Paragraph (iii) above.

a. If the appointing authority of the Director is the UGC, the Administrative Officer
who is the Secretary to the Board of Management of the Institute immediately
after publishing the advertisement calling applications for the Post of Director of
the Institute concerned shall request the UGC for the appointment of a suitable
person to serve as the Observer of the UGC to witness the proceedings of the
Special Meeting of the Board of Management convened for the purpose of
recommending a panel of three (03) names. UGC shall provide the Terms of
Reference of the Observer of the UGC at the time of appointment.

b. If the appointing authority of the Director is the Council of the University to
which the Institute concerned is attached, the Administrative Officer who is the
Secretary to the Board of Management of the Institute immediately after
publishing the advertisement calling applications for the Post of Director of the
Institute concerned, shall request the Governing Authority of the University for
the appointment of a suitable person to serve as the Observer to witness the
proceedings of the Special Meeting of the Board of Management convened for the
purpose of recommending a panel of three (03) names. The Secretary to the
Council shall make a request to the UGC to provide a copy of the Terms of
Reference of the Observer to be given to him/her at the time of appointment of
the Observer.

The Administrative Officer who is the Secretary to the Board of Management of
the Institute concerned should be the Convener of the Special Meeting of the
Board of Management and he/she shall convene the Special Meeting of the Board
of Management on a working day within two months after the closing date of
applications, and summon the candidates in person before the Special Meeting of
the Board of Management for an interview.

The Administrative Officer who is the Secretary to the Board of Management of
the Institute concerned shall also ensure that the copies of the documents as per
paragraphs (iii) and/or (iv) above, submitted by all candidates along with the
notice of holding the Special meeting of the Board of Management together with
the Marksheet are circulated among all the members of the Board of
Management and to the Observer appointed by the UGC/Council of the University
as the case may be, at least two weeks prior to the scheduled Special meeting of
the Board of Management.
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