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Registrars of Universitics

Rectors of Campuscs

Directors of Institutes

Assistant Secretary/Personnel, UGC

Inviting Applications for Written Examination for Promotion of Management
Assistant, Management Assistant (Book Keeping), Management Assistant (Shroff),
and Management Assistant (Store Keeping) from Grade 111 to Grade II - 2023

Your kind attention is invited to the Schemes of Recruitment given in Commission
Circular Nos. 06/2018 dated 16.07.2018 and 12/2018 dated 17.10.2018.

Applications arc invited from the eligible employees who have satisfied the required
qualifications and expericnce as at 31.12.2022 according to the above provisions for
the written examination for promotion of Management Assistant, Management Assistant
(Book Keeping), Management Assistant (Shroff), and Management Assistant (Store
Keeping) from Grade 11 to Grade II through the online application system.

Therefore, please make arrangements to circulate the following annexures among all the
relevant employceces of the UGC/HIs for their attention and information.

1. Annexure [ Notice for Inviting Online Applications for Written Examination
for Promotion of Management Assistant, Management Assistant
(Book Keeping), Management Assistant (Shroff), Management

Assistant (Store Keeping) from Grade III to Grade II — 2023.

2. Anncxurcll - Instructions to Applicants to fill the Part I of the Online
Application System

3.  Annexure I11 User Manual

Specimen of Part I and Part I1 of the printed Application form

4.  Annexurc IV
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Please contact Ms. Amali Amarasinghe, Senior Assistant Secretary, Human Resources
Department,  University  Grants  Commission  via  011-2684744  or e-mail to
promotion.ma@ugc.ac.lk for clarification and any further details.

Your co-operatiqn in this rcgard is much appreciated.

Dr.Priyantha Premakumara
Sccretary
Copies:
1. Vice - Chanccllors of Universitics

UoC/UoP/SIP/UoK/UoM/UoJ/OUSL/RUH/EUSL/SUSL/RUSL/SEUSL/WUSL/
UWU/UVPA/UoV/GWUIM

2. DR/SAR/AR of 1Is

UoC/UoP/SIP/UoK/UoM/UoJ/OUSL/RUH/EUSL/SUSL/RUSL/SEUSL/WUSL/
UWU/UVPA/UOV/GWUIM

PGIA/PGIM/PGIPBS/PGIAR/PIM/PGIS/PGIHS/PGIE/PGIIM/THRA/UCSC/
NILIS/TTUM/IBMBB/NCAS/SVIAS/UCIATRS/PGIMS
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