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UNIVERSITY GRANTS COMMISSION

Commission Circular No. 858 '
- ; No. 20, Ward Place,

Colombo 7.

22™ March, 2005

Vice-Chancellors of Universities
Directors of Institutes
Rectors of Campuses

GRANT OF A SPECIAL SALARY ADVANCE TO PUBLIC
OFFICERS WHO HAVE SUFFERED LOSS OF
PROPOERTY ETC. DUE TO THE TIDAL
WAVE ON 26"" DECEMBER 2004

The University Grants Commission at its 681" meeting held on 24"
_ February, 2005 adopted Public Administration Circular No. 01/2005 of 25™
~January, 2005, to enable University employees who suffered loss of property

~ " “due to the Tidal Wave on the 26" December, 2004 to obtain the interest free,

. special salary advance granted in terms of the above circular.
This loan is payable only to confirmed University employees, residing in
Coastal Districts affected by the Tsunami, and for the types of damages
caused to houses, household goods and essential items belonging to the
employee, as explained in paragraphs 2,3 & 4 of the circular,

The limits presently applicable for total monthly deductions from the salaries
of University employees, will not apply to this special loan.

The security for the loan will be the Universities’ Provident Fund balance of
the employee, in place of the sureties mentioned in paragraph 11 of the P A
Circular. In the event the Provident Fund balance of the employee is not
sufficient to secure the loan, a University employee who has a Provident Fund
balance sufficient to cover the loan may sign as a guarantor for the loan.
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k. Chairman/UGC
2. Vice-Chairman/UGC
3. . Members of the UGC :
4.  Secretary/UGC e »
5. . Deans of Faculties
6. Registrars of Universities
5 Financial Controllet/lUGC -
8..  Bursars of Universities ' 5
9.  Librarians/SAL/AL of the nghcr Educational Inst:tut&s
10. . Deputy Registrars/Snr. Asst. Registtarsﬁhsst chlstra.rs of
' Campuses/Institutes
11.

Deputy Bursar/Snr. Asst. Bursars/Asst. Bursars of
... Campuses/Institutes -



Public Administration Circular: 01/2005 My No. E 7/3/1/5-3
Ministry of Public Administration and
Home Affairs,
Independence Square,
Colombo 07.

25 January, 2005.

Secretaries of Ministries,

Chief Secretaries of Provincial Councils,
Heads of Departments,

Heads of State Corporations/Statutory Boards,

Grant of a Special Salary Advance to Public Officers
who have suffered loss of property etc.
due to the Tidal Wave on 26th December 2004

The Government has decided to grant an interest free special salary advance to confirmed
Government Officers residing in certain Divisional Secretary Areas in the coastal Districts
affected by the Tidal Wave on the 26th December, 2004 in respect of the loss and damages
caused to their houses, properties and personal effects.

02.  An estimate of the damages caused to houses and household goods etc. should be
forwarded with the loan application and either the estimated amount or officer's 12 months
salary, whichever is less should be paid as a special loan.

03. This loan may be granted to effect repairs to damages caused to household goods and
houses occupied by the officer or family members and also to damaged houses owned by the
officer or officer's lawful spouse.

04. Where essential items belonging to the officer have been destroyed or lost without any
damage to his residence and property, an amount of Rs.50,000/- or the actual cost of the essential
items purchased whichever is less will be granted as a special loan. This loan should be granted
only to affected officers who have not obtained advances under paragraphs 02 and 03 above.

0s5. This is an interest free loan and your attention is drawn to Sections 1:3, 3:1 and 3:1:1 of
Chapter XXIV of the Establishments Code when granting this loan.

06.  This loan is exempted from limits of 33 1/3% and 40% provided for total monthly
deductions in Section 3:5 of Chapter XXIV of the Establishments Code.

07. This loan should be recovered from the officer's salary in 60 equal monthly instalements.
Where it is not possible to recover the full amount before the officer's retirement, steps should be
taken to recover it from the officer's pension gratuity. When there is no possibility of recovering
the loan even from the pension gratuity action has to be taken to recover from the officer's
monthly pension with his consent.



08. Application for this loan should be made according to the annexure 01 to this Circular.
When approving the salary loan the recommendations of the Grama Niladhari, Technical Officer
and the relevant Divisional Secretary should be obtained.

09. This loan should be released by the relevant Head of Department in three instalements
and for this purpose the report of the Technical Officer attached to the relevant Divisional
Secretariat should receive due attention. After assessing the damages caused, 50% of the
approved loan should be released promptly as the first instalement, the second instalement of
40% should be released after 50% of the damages have been re-constructed. The balance 10%
should be paid after the completion of the proposed repairs according to the estimate.

10. The officer who obtains a loan under paragraph 04 above should be granted the cost
incurred for purchase of lost items based on the report of the Divisional Secretary within the
limits set out in that paragraph.

11. Sureties are required in respect of this loan and should follow instructions under 10:4 and
10:4:1 of the Public Administration Circular No. 8/96. Accordingly sureties should enter into a
bond on Form General 158 and also they should sign the statement in Annexure 02.

12. The last date of receiving applications for this special salary advance is 30.06.2005 and
no payment should be made for applications received thereafter.

13. This circular is issued with the concurrence of the General Treasury.

Sgd./ D. Dissanayake
Secretary
Ministry of Pubic Administration and
Home Affairs.



Annexure No. 01

Relief in respect of damages caused by the Tidal Wave
Application for interest free Special Advance

Part1
01. Officer's full name and post:-

02. Address:-

03.  Address of the working place:-

04. The Divisional Secretary's Division where the
damaged house or property is situated:-

05. Grama Niladhari Division (No. and Name):-
06.  Date of officer's initial appointment and post:-
07. Present post and date of appointment:-

08.  Present salary:-

09.  Whether confirmed in post, and if so from what date:-

10.  Name of the owner of the damaged house and the address:-
(The ownership of the damaged house and property
should be proved by him):-
11.  Particulars of damages (to be annexed):-
12.  Particulars of damaged or lost essential items of articles (particulars are annexed):-
13. The amount of loan applied for to purchase items in place of those damaged or lost
Rs. oo

I do hereby state that the above particulars are true and accurate.

Datei- ooviviiiiineeees
Applicant's signature



Part 11

(@

Report of the Grama Niladhari

Grama Niladhari Division

NOeteieeeeeen
Date......coovvviiiiiiiiiiiies
Divisional Secretary,
I hereby certify that Mr.Mrs. Miss ...........c.eeue.... is a resident of house No. ............. of
Grama Niladhari Division No. ........... and that his house and other properties have been

damaged as a result of the Tidal Wave that hit the country on 26th December 2004.

Date:-

(b)

Signature:-

Name:-

Post:-
(Seal)

Report of the Technical Officer

Technical Officer,

Divisional Secretary,

(1
2)
3)

“4)

)

Particulars of damages resulting from Tidal Wave

Floor area of the damaged house Sq.ft
Nature of the walls (bricks, cabok, clay etc.)

Nature of the roof (local tiles, imported tiles,
zinc sheets, asbestos etc.)

Is there a ceiling to the roof, and if so whether
it is made of asbestos or planks

Nature of the timber of the roof (coconut shaft,
sawn timber or other kinds)



(6) Nature of the floor (whether cemented or clay):- .......cccoeevveviienieneeeiieeeeee,

@) Which parts of the house are damaged and the area:-
(Example:- The ceiling has been broken the No of Sq. ft. if the walls have been
broken the No. of Sq. ft. if windows and door frames has been broken state the Nos.
and kinds).

®) Particulars regarding damages to properties for other personal items:- (Example:- the
quantity of chairs, almirahs, tables and the category)

Estimate of the damages Value Rs.

(D) House

(ID Furniture Etc.
I personally inspected on ................... month of ............... 2005 the house occupied by
MIMIS.MISS. it and I have to state that according to the damages
sustained a sum of RS. ....cccoeecvveveennenne. (in figures) is required to repair the furniture or to make

new purchases.

Signature:- .......ccceeevveereereeneeenenns
NaAME:- .evviieiiieeeeeeee e

PoOStim e
(Seal)

Date:- .ooeeiiiieiiil



Part 111

Recommendation of the District Secretary

My No.
Divisional Secretariat.

I recommend/ do not recommend a grant of a Special Advance to purchase essential items in
respect of damages suffered by Mr. Mrs. Miss. ............... residing at No......ccoecvveveeenennne

Divisional Secretary
(Seal)
Part 1V

Certificate of the Head of Department

I approve the grant of an interest free special salary advance to Mr. Mrs. Miss.
.......................................... 1eSIAING AL .iovveeeieecie e eee e rre e eee e eeeeeeneee. 1O pUIChase
essential items in connection with the losses sustained as a result of the Tidal Wave.

Signature .........cceeeveeeieecieeneenieeienns
NaAME:- oo
PoOStim e

(seal)
Date:-



Annexure 02

Statement of the proposed surety

(Statement should be completed in duplicate and one copy should be kept with the Head of the
Department certify it).

01.

02.
03.
04.
05.
06.
07.

08.
09.

10.
11.

12.

13.

(a) NAINC ..ttt e e ettt e et e e e et e e e ette e ebaeeetbeeetaeseabaeeeabeeetseeearaeennneas
(b) Full name (18@iDLy )i-....cccueieiieiieeieeie ettt
SEXim i

N 14§ (ST PRSP
OFFICIAL AQATESSim. . eiiiiiieiiie ettt et e e er e s e e e reeessseesstaeessseeessseennns
Date of Birth:- ........ccooveeiiiiiiiei

Present Age:- ....oocevviiiiiiiiiiiiiee

Present Post and the Department:-.............cccoecieriierieniieciieeee e
Date of Appointment t0 the POSti-.......ccceeiieciieriieiierie ettt ens
(a) Whether confirmed in the posti-.........ccoecieviiiciieciieieee e
(b) If 50, from What date:-..........ceevieiiieiieeeceeeeeeee e
Continuous service under the GOVEIrNMENt:-...........cceveriererienerienenieneeenie e seeens
Particulars regarding loans not completely repaid:-

Category of loan Date of loan Balance unpaid Monthly installment

Salary RS......ccoveeevieiieieeiieieeeeenee,
Allowances RS....cooovvvieiiiiiiiiiiienennnn.
Rs.

Total of deductions............eeveeeeeeeveeeennnnns

(The above salary particulars should be certified by the Head of the Department).

Particulars regarding bonds signed up to now:-

To Whom Surety bond Balance to be paid Monthly installment




14. Proposals for which consent has been given:- ..........cccocveeiieciieciienienieeeeeeeee e,
(Date of consent and fOr WhOM)..........cceeriieeiiiniienieciieie et

15. (011 0T o T T 3 PP PR

I certify the above particulars are true and accurate. I agree to stand as surety in respect of the
loan of RS. ..oveeiiiiiiciieiicceee t0 MIMIS.MISS. .eovviiiiiiiiiieiieieniteieee e of

IMINISETY OF ottt ettt sttt sttt e be et et e b setebesneeneeaes

Signature of the Surety

Date:- ...........

Certificate of the Head of the Department regarding the proposed surety

I hereby certify that the above information given by Mr.Mrs.Miss.........ccccoerveruenncne
.................................................... , the proposed surety are true and accurate and that there are no
pending disciplinary action against him/her and that I do not intend to take such action at present.

Other relevant particulars:-

Head of the Department:-
Designation:-
Name:-

Date:-
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