UNIVERSITY GRANTS COMMISSION
COMMISSION CIRCULAR NO: 913 No. 20, Ward Place,
Colombo 07.
July 03", 2009
Vice-Chancellors of Universities,
Rectors of Campuses,

Directors of Institutes.

GUIDELINES FOR STUDENTS REGISTRATION OF STUDENTS AT UNIVERSITIES

The Commission at its 779" meeting held on 07.05.2009 decided to have a common
registration form and set of guidelines for registration of students at all Universities.

The common registration form and the guidelines for registration of students were
prepared based on the decisions arrived at a workshop held to discuss matters pertaining
to admission of students with the participation of all parties concerned, for the academic
year 2008/20009.

The common registration form and the guidelines thus prepared are attached hereto.

Please take action accordingly.
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GUIDELINES FOR REGISTRATION OF STUDENTS AT UNIVERSITIES

10.

11.

Once selections for university admissions are finalized, the UGC will send lists of
selected students to Universities by e-mail in order to make early arrangements
for students registration.

Students selected for university admission will be advised to get themselves
registered with the University to which they will be assigned on the date
mentioned in their selection letter by the UGC.

For this purpose the UGC will decide a common date for registration in
consultation with the respective Faculties. Most probably, the common date of
registration would be decided on Faculty by Faculty basis.

The University therefore together with the Faculties concerned should make early
arrangements for registration of students well before the common date of
registration.

The following documents will be sent to all students selected for university
admission by the UGC,;

() Selection letter
(i) Terms and conditions governing their selection
(i)  Application form for Registration

Students will be instructed to produce all required documents to the University to
which they have been assigned at their registration.

A period of two weeks (2 weeks) is given as grace period from the common date
of registration for late applicants for their registration.

Universities should not accept or entertain any application for registration after
the grace period and applications received after the grace period if any be
directed to the UGC for approval.

Lists of not registered students should be sent to the UGC by Universities after
the deadline for registration i.e. at the end of two weeks’ grace period. E-mail
may be used for this purpose.

If the allocated number of students do not register, the UGC will take necessary
steps to fill the vacancies. It might take several rounds to fill all the vacancies,
perhaps until the course proper commences.

Universities are encouraged to have 10 — 12 weeks orientation programmes
before the course proper commences.

Once a student forwards the registration form to the respective university after
paying the registration fee, he / she is deemed to be a ‘registered student’.
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Letter of cancellation of registration if the applicant is registered for a full time course in
this University or at any other University / Campus / Institute

Bbd UNBMEOVEHPEHD levevd Gouml JHTOUF LLSMEVGBHHD / euenmad /
BPneussHed W Grr snemaECBMuInsTs aleueuiusth ufe) QFuig BTHs
QeuiFmiisr, ufma GrsHs CFuls HQPHLD

vii. Bess 983 cBoma (156 S e LHBWS) 0 £ B0z /
Original and a Photocopy of Student Record Sheet (School Leaving Certificate)

wrewieuT uHe] SiLemL (UTLFTemev aflevam FTaHD) ol ugeald wHmid yd

viil. @I.0@ ) &g S I 6O A LSHBD DS AW HRD DD ¢
DRSS & (e G(D eCEAFIWEO pR R wIn») /Duly endorsed bank voucher for

payment of registration and other fees (make payments according to the relevant fees stated
in the form annexed) / udey wPmID TP sLLewT Q&BTHLUSTIBEHSBTEN FHWLITH

o mIAluGSHIULL aumidl L BLTme (Remewidaliul (hemen Ligaughdled GMUilLsurm
QUITHSSHLOTET HLLWIBIBMENF OFVISHBHAYLD).

iX. ¢S 9o BIBEEE SHOOCE IBSNCD 6B LMD 6 S DD
et D) D IDD NTTEDD FP) Fotd OIS S S G YD ICHT
@3S . / If any of the above documents have already been sent to the UGC, indicate
the serial number of such document in the cages given below /
LVEHEMEVBBDE LOTNWEISET Sy emeuis@Gpaln@ Cum@GmiilL oy aammEiseaisd
gCaeID eupEIAUI BT, SieusuTeucIRIE 6T QHTLT eTenTemiensmt &6 HyLLL (BeTern
Flaien GMIIbHs

il. iv. V. Vi. Vil.

FBED DIEN DEE OO ABNVT ERFHENS @] @ed EEDs edmed Yoems & A eCamlnNS
DO PP 20 exneNTI¢ @@ . / I undertake to inform the Registrar in the event of obtaining my
employment during the course of study or any change in my address.

ool QUMD BTEVHHED 6latIhG CBHTIND HMLSHHTEL DIGV6VFH 611G AILTFSHHD LOTHMLD
BabasTe0 HUDN LHeurenhe@ MwWSHHBeus sterr 2 miFHuiafobdlerGment



8. 0D 3¢ SIS B AR eSO D@ 63 g DE IS .

The following declaration must be read and understood before signing.
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N declare that I shall abide by the
Statutes, By Laws, Regulations and Rules of the University of ...t
.............................. so far as they are applicable to me, pay due respect to the Teachers, officers and
other employees, of the University of ...........coiiiiiiiiiiiiiiiiii e, and conduct myself in a
manner which will in no way be prejudicial to the good name of the University. I am also aware that if I fail
to adhere to the terms of the declaration, I will be liable to expelled from the University of
.............................................................. or for other disciplinary action.

I hereby declare that I agree to accept and conduct myself according to the laws in the “Prohibition of Ragging
and other forms of violence in Educational institutions Act No. 20 of 1998. In addition, I shall at all times
refrain from encouraging such undesirable activities.

Further, 1 declare that the particulars given in this application are true and correct to the best of my
knowledge. I am aware that the University has the right to cancel my registration if any information given
above is found to be incorrect.
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I hereby certify that this applicant, who is known to me personally, has enclosed all information relevant to
this registration form correctly and that he/she signed this application in my presence.
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02.
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INSTRUCTIONS FOR STUDENTS
Read the Instructions given below carefully.

Following documents are attached hereto.

@) Letter of Selection

(i1) Terms and conditions governing your selection (Annex 1)
(i)  Registration Form for new entrants (Annex 11)

Application for Registration

If you wish to make use of this opportunity, you should report to the Registrar of the University to
which you have been assigned on the date mentioned in your selection letter. You are requested to
produce the duly completed registration form together with other required documents at your
registration.

If you are not in a position to report to the Registrar of the relevant university on the given date, you
should inform it to the Registrar in writing on or before the date mentioned in the selection letter.

Registration Fee

You should pay the relevant registration and the other fees and attach the carbonised copy of the
payment voucher issued by the bank to Registration Form. Attached hereto you will find a schedule
containing details of payments to be made and bank account numbers of each university.

NOTE

Once a student forwards an application to the respective Higher Educational Institution / Institute for
registration after paying the registration fee to the Bank upon receiving a letter from the University
Grants Commission or otherwise, he/she is deemed to be a registered student.

Other requirements to be fulfilled

Attached hereto is only the application form for registration of new entrants. The University to which
you have been assigned will inform you about the other requirements to be fulfilled by you such as
Application for Hostel facilities, Bursaries and Identity Card etc. at your registration.



Fees payable by students

University of Colombo

University of Moratuwa

Admission Fee - 200/-
Annual Registration Fee - 300/-
Annual Medical Fee - 100/-
Student Identity Card Fee - 100/-
Faculty Handbook Fee - 200/-
Science Deposit (Only for - 150/-
students of the Science Faculty)

Total - 1050/-

Payments Method — To be paid at any branch of the
Peoples Bank, to the credit of the collection Account
No. 086-1-001-1-1189653 at the People’s bank,
Thimbirigasyaya, Colombo 05.

Admission Fee - 75/-

Registration Fee (inclusive of - 250/-
Student union fees)

Library Deposit - 700/-
Laboratory Deposit - 300/-
Application Fee - 75/-
Orientation Programme Fee - 100/-
Total - 1500/-

Payments Method — At any branch of the Bank of
Ceylon, in favor of the Vice Chancellor, University of
Moratuwa. Account No. 306836 (Katubedda Branch)

University of Peradeniya

University of Kelaniya

Registration & Medical Fees - 350/-
Total - 350/-
Payments Method

* Peoples Bank — Peradeniya, Current Account No —
057-1-001-2-1338023

* Bank of Ceylon — Peradeniya, Current Account No
—0001273343

Registration Fee - 170/-
Admission Fee - 30/-

Identity Card Fee - 100/-
Total - 300/-

Payments Method — To the credit of the University
of Kelaniya, Account No. 055-100130667553

University of Jaffna University of Sri Jayewardenepura
Registration Fee - 150/- Registration Fee - 500/-
Medical Fee - 100/- Medical Fee - 300/-
Laboratory Deposit* - 300/- Admission Fee - 200/-
Hand Book Fee - 65/- Identity Card Fee - 300/-
Student Guide Book Fee - 10/- Laboratory Fee* - 500/-
Total - 625/- Total - 1800/-

* Students of Arts, Management and Law have to pay
Rs. 325/- as a Laboratory Deposit.

* Students who offer Geography as one of the
subjects have to pay Rs. 625/- as a Laboratory
Deposit.

* Students of all other streams have to pay only Rs.
300/- as a Laboratory deposit.

Payments Method — To the credit of the collection,
Account No. 162-1-62-090501-3 at Peoples Bank,
Jaffna University Branch. This payment should be
made at any branch of the People’s Bank.

* Laboratory fee applicable to the Students of
Medicine, Applied Science, students who offer
Geography as a subject and the students who use
Aesthetic  Instruments and Computers (All
Faculties).

Payments Method — Pay at any branch of Peoples
Bank to the credit of A/C No. 091-1001-6-2315454
of University of Sri Jayewardenepura.

Sabaragamuwa University of Sri Lanka

Wayamba University of Sri Lanka

Registration Fee - 400/-
Hostel Fee - 500/-
Total - 900/-

Payments Method — To any branch of the Bank of
Ceylon to the credit of the Account No. 0002246976.

Registration Fee - 100/-
Medical Fee - 50/-

Identity Card Fee - 145/-
Library Fees - 100/-
Other Fees - 125/-
Total - 520/-

Payments Method — Pay at any branch of Bank of

Ceylon to the credit of Account No. 0001473508.




Uva Wellassa University of Sri Lanka

Rajarata University of Sri Lanka

Registration Fee - 1000/-
Library Deposit - 350/-
Laboratory Deposits - 350/-
Orientation Programme Fee - 300/-
Application Fee - 100/-
Admission Fee - 100/-
Hand Book - 250/-
Hostel Fee (For 1¥ Semester, 2500/-
If staying at hostels)

Total - 4950/-

Payments Method — The Uva Wellassa University,
Badulla to the credit of the Current Account No.
3114820 at the Bank of Ceylon, Badulla.

Registration Fee - 150/-
Student Record Book Fee - 100/-
Medical Fee - 150/-
Library Fee 250/-
Other Fee 200/-
Laboratory Fee - 400/-
(Not applicable for Arts and

Management faculty students)

Total - 1250/-

Payments Method — To the credit of A/C No. 008-1-
001-8-1725841 People’s Bank, Anuradhapura. Pay at
any branch of the Peoples Bank.

University of Ruhuna

Eastern University, Sri Lanka

Registration Fee - 450/-
Medical Fee - 50/-

Identity Card - 200/-
Science Deposit* - 100

Library Deposit - 100/-
Geography Deposit* - 100/-
Total - 700/-

* Science deposit should be paid only by the students
who register for the Faculty of Medicine,
Engineering, Science, Agriculture and Fisheries and
Marine Sciences and Technology and students who
follow Geography as a subject.

Payments Method — To the credit of current A/C no.
1-001-1-2477589 of University of Ruhuna, at the
Peoples Bank, Uyanwatta Branch.

Registration Fee - 200/-
Medical Fee - 100/-
Library Deposit Fee - 100/-
Handbook - 100/-
Identity Card Fee - 200/-
Laboratory Deposit - 200/-
(For Agriculture, Science &

Health Care Science Students only)

Total - 900/-

Payments Method — To credit to Eastern University,
Sri Lanka, to the Account No. 1670001021 at the
Peoples Bank, Chenkalady (Payment should be made
at any branch of the Peoples Bank).

South Eastern University of Sri Lanka

University of the Visual & Performing Arts

Registration Fee - 110/-
Annual Medical Fee - 50/-
Student Identity Card Fee - 100/-
Handbook - 25/-
Library Deposit - 100/-
Laboratory Deposit (For - 500/-
students who offer Geography,

Computer Studies & Science

subjects, Management &

Information Technology)

Total - 885/-

Payments Method — To the credit of A/C No. 11803
Peoples Bank, Addalaichenai. Paid at any branch of
the Peoples Bank.

Registration Fee - 180/-
Library Fee - 70/-
Medical Fee - 70/-
Instruments Fee - 200/-
Induction Programme - 100/-
Total - 620/-

Payments Method — To credit of the collection
Account No. 5276145 of the University of the Visual
and Performing Arts at Bank of Ceylon, Torrington
branch. This payment should be made at any branch
of the Bank of Ceylon.
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Vavuniya Campus

Gampaha Wickramarachchi Ayurveda Institute

Registration Fee - 150/-
Medical Fee - 100/-
Laboratory Deposit - 300/-
Total - 550/-

Payments Method — Get the money order for Rs.
550/- in favour of the Senior Assistant Bursar,
Vavuniya Campus, payable at Post Office, Vavuniya.

Entrance Fee - 30/-
Registration Fee - 170/-
ID Card Fee - 170/-
Sports Fee - 50/-
Total - 420/-

Payments Method - Peoples Bank, Bank Account
No. 333-100110000059.

University of Colombo School of Computing

Sripalee Campus

Registration Fee - 300/-
Annual Medical Fee - 50/-
UCSC Student Union Fee - 50/-
Amalgamated Club Fee - 100/-
Lab. & Library Deposit Fee - 1000/-
Student ID Fee - 100/-
Total - 1600/-

Payments Method — To the credit of “UCSC Degree
Programme” at Peoples Bank, Thimbirigasyaya
Branch, Account No. 086100121190316

Annual Registration Fee - 300/-
Annual Medical Fee - 100/-
New Admission Fee - 200/-
Identity Card Fee - 100/-
Student Handbook - 200/-
IT Facilities (For 4 years) - 1600/-
Total - 2500/-

Payments Method — Credit to collection Account
No. 719939 of the Sri Palee Campus, University of
Colombo at the Horana branch of the Bank of
Ceylon.

Trincomalee Campus

Swami Vipulananda Institute of Aesthetic Studies

Registration Fee - 300/-
Medical Fee - 100/-
Library Deposit - 100/-
Hostel Fee (If applicable) - 600/-
Hostel Deposit - 125/-
Laboratory Deposit - 200/-
(If applicable)

Total - 1425/-

Payments Method — To the credit of Peoples Bank,
Trincomalee, Account No. 066-1-001-7-2390446

Registration Fee - 200/-
Hand Book - 100/-
Medical Fee - 100/-
Library Deposit - 100/-
Instrument Deposit - 250/-
Identity Card Fee - 200/-
Total - 950/-

Payments Method — To the Credit to the Current
Account No. 075-100110000-767 of Swami
Vipulananda Institute of Aesthetic Studies, Peoples
Bank, Batticaloa.

Institute of Indigenous Medicine

Registration Fee - 200/-
Identity Card Fee - 350/-
Laboratory Fee - 300/-
Sports Facilities Fees - 150/-
Total - 1000/-

Payments Method — Pay to the collection Account
No. 078100192268358 of the Peoples Bank, Borella,
Colombo 08. Pay at any branch of the Peoples Bank.
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